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Thank you for considering my services! 
· Please complete this Project Planner. It will help me to determine if I can meet your project requirements.

Completing this will hopefully prove to be useful to you as well as me. 
· When you have completed the planner, save the document and email it to alan@alandmurray.com 
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Your Details

Your name:
· First and last name
Your title:
· Answer here.
Company name:
· Answer here.
Your location:
· Answer here.
Email address:
· Answer here.
Your phone number including area and/or country code:
· Answer here.

I may take up to a week responding to your request. Can you let me know if you need me to respond sooner?
· [     ]   I’m in a rush and I need a proposal from you as soon as possible

· [     ]   Take your usual amount of time
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Background information

How did you hear about me? (check all that apply):

·  [     ]   I was referred by a friend or colleague
·  [     ]   I found you using a search engine
· [     ]   I never knew of alandmurray.com until now
· Other?
· Answer here.
Have you hired a designer before?

· [     ]   Yes
· [     ]   No
· If you answered yes, in what way were you personally involved?
· Answer here.
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A few more details about you
Check the box(es) that best describes you:

· [     ]   Large company (more than 50 employees)

·  [     ]   Nonprofit organisation
· [     ]   Educational institution

· [     ]   Startup

· [     ]   Small business (less than 50 employees)

· [     ]   Just an individual with a site/idea
Where is your organisation located?
· Answer here.
How many people does your organisation employ?
· Answer here.
How many people would be involved in this project at your organisation?
· Answer here.
Are you agreeable to working remotely with me?
· Answer here.
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About your project
Please tell me everything you feel is relevant about your project.
· Answer here.
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Time and money
If you’re working within a time frame, please list it below.
· Answer here.
Please tell me your budget for this project.

This will help me greatly in putting together a proposal that addresses all of your requirements
· Answer here.
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Thank you! Now don’t forget to email it!
alan@alandmurray.com
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